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Blackboard 9
- Dropping the Lowest Quiz Score
(Each quiz worth the same possible points)

This feature will automatically drop the lowest (or highest if desired) score on a series of quizzes that are worth the
same points possible. For example, you gave 4 quizzes each worth 10 points (40 points total). Students are allowed to
drop their lowest score for total possible points of 30. Blackboard will find the lowest score and automatically drop it
from the total.
For the method shown in this guide to work properly, all
quizzes involved should have the same points possible.

This column automatically
totals the three highest scores.

For this student, Quiz 1
was dropped.

For this student, Quiz 4
was dropped.

Setting this up involves three steps:
A. Create a Category for the Quizzes.
B. Create the Quizzes (or edit existing ones) and place them in the Category you specified in step A.
C. Create a calculated column that contains the quiz category you specified in step A and drops the lowest score.

Step A: Create a Category for the Quizzes
In this section, we will make the category that we will be assigning to our quizzes.

1. Within your Blackboard course, click “Grade Center” then “Full Grade
Center” (located within the Control Panel.)
2. Click “Manage” then “Categories”.
3. Click “Create Category”.

4. Type a name for the Category such as
“Quizzes”.
5. Click “Submit” then “OK”.
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Step B: Place the Quiz Columns in the Category Created in Step A
In this step you must assign each quiz column to the category you created in Step A.

If you have already created the quiz
columns, then click each column’s options,
select “Edit Column Information, and
then jump to step 4 below.

To Create New Quiz Columns:
1. From within the Full Grade Center, click “Create Column”.

2. In Column Name, type a name for the quiz
column. (e.g. Quiz 1)

3. In Primary Display, select “Score” to make
the student’s score appear as a number.
(You can also select “Percent” if you would
like to Blackboard to convert their score on
the quiz to a percent of the total possible on
the quiz.)

4. At Category, select the category you created
in Step A. (“Quizzes” in this example.)

5. At Points Possible, type the total points
possible for the quiz.
(Being that your students can drop the
lowest quiz score, I suggest that you give all
your quizzes the same Points Possible.
(I would

6. Unless you desire other settings, leave all other options alone. Click “Submit”.
7. Repeat the steps above for your other quizzes as well. Be sure to assign them all to the same category.
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Step C: Create a Calculated Column to Display the Total for all Quizzes
In this final section, we need to create a calculated column based on the
category created in Step A and setup dropping of one of the quiz scores.
1. While in the Full Grade Center, click “Create Calculated Column” then
“Total Column”.

2. Type a Column Name for the total column
(e.g. “Total Quiz Score”.)

3. Set Primary Display to “Score” to display a
total of the other quizzes or “Percent” to
divide the total points earned by the total
points possible.

4. At Include in Total, select “Selected Columns
and Categories”.

4. Click the name of
your category.
(e.g. Quizzes”)

6. Specify how many of the lowest
scores you wish to drop. (e.g. 1).

5. Click this to
select it.

7. Set Calculate a Running Total to “No”.
“No” means that leaving a score blank has the same
mathematical effect as typing a zero in it.
(If you chose “yes”, if the student took three of the four
quizzes and you left the 4th column blank, it would drop
one of the scores of one of the taken quizzes rather than
the one you left blank.)

7. Set any other desired options and click “Submit”.
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